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KMET HA OБ Щ 14

BЪTPEШHИ ΠPABИЛA
3A OБOPOT HA EЛEКTPOHHИ  ДOКyMEHTИ  И ДOКyMEHTИ

HA XAPTИEH HOCИ TEЛ B OБЩ ИHA CAΠAPEBA BAHЯ

BЪTpeШ HИTe ΠpaBИЛa ca pa3pa6oTcHИ  Ha OCHoBaHИ c ЧЛ.42観 .2 oT3Ey И ИMaT 3a

ЦeЛ Дa ce「apaHTИpaT yΠpaBЛcHcKИTC И OpraHИ 3aЦИOHHИTc ycЛoBИЯ 3a ДOKyMcHTИ paHe Ha

BCИЧKИ OΠ CpaЦИИ И ДcИcTBИЯ,CBЪ p3aHИ C ДcИHocTTa Ha o6Щ ИHaTa. Π ocTИ
「

aHcTo Ha Ta3И

ЦCЛ И3ИCKBa ДOKyMcHTaЦ ИЯTa Дa 6ЪДe ΠЪЛHa И ToЧHa, ЛecHo ДocTЪΠHa 3a ΠpOBcpKa,

ΠOЛ3BaHC И ДocTaTЪЧHo ЯCHa,3a Дa Ce ΠpocЛeДИ BcЯ Ka OΠ epaЦИЯ ИЛИ BcЯ KO ДCИCTBИC OT

BЪ3HИ KBaHeTo Дo ΠpИKЛЮ ЧBaHcTo.

Pa:le.n I

OEITIU IIOJIOXEHV[fl,

rl"rr.1. (1) C re3l4 flpaBr{na ce ypexAar opraHu3arlrlqra vr rexHorrotlrrra 3a

octlrlecrBsBaHe Ha o6opora Ha AoKyMeHTr{ Ha xaprr{eH r.r eJreKTpoHeH Hocr,rreJr n O6qraHa
Canapena 6aur.

(2) loxyuenroo6opora e o6rqrHara, BxoAsrrlara r4 r{3xoArrrlara rauQoprraauu.s KbM u
or AlrpeKur{urelorAerure ce ocbrrlecrBflBa r{pe3 AenoBorHa rrporpaMa,,Apxr4Me4"
ApxntreA ocurypf,Ba norntpxaHero u o6pa6orrara Ha AaHHnre :a o6opora Ha eJreKTpoHHtl

.(oKyMeHTI4 14 AOKyMeHTI{ Ha XapTHeH HOCHTeJT npH npeAOCTaB.'rHeTO Ha aAMr.rHr.rCTpaTr{BHr.r

ycnyrl4, Ir3IIbJIHeHHero Ha aAMr{Hr,rcrparvBHvt flporleAypu, KaKTo u pa6oruHTe rrpouecr.r B

o6uluuara.
(3) He ca rperMer Ha Hacrosrqure npaBr.rna uacnSzqupaHara rau$oprraaqytfl, rto

cMI,IcbJIa sa 3axosa 3a 3aIrII{Ta ua xracu$uulrpaHara r.ru$opuauu{; flprr3oBxra, cso6rqen:zs, vr

npyrl4 crAe6su AoKyMeHTI{ no AeJIa, KoI4To ce [onyqaBar or o[peAeneHr.r rcprrcKoHcynrr.r B

o6uluHara rI .qoKyMeH:roo6opora no Brrr.rcBaue n us6upareJrHu.rr crrr4cbK rro Hacrorrq aApec Ir
B[acBaHe B crr[Ic6K 3a rnacyBaHe c noABaxua us6upareJrHa :r.yrus. cbrJracHo Vs1uparemtux
KoAeKc ra 3IIY|IBMC, c.reroBoAHr.r AoKyMeHTra/ $arrypra, .qoroBopr] u apyrul, KaKTo rr

AoKyMeHTr4 no 3axoua :a o6rqecrneHure [opbrrKll.
(4) [orynaeHTl{Te, c Ko}ITo 3arror{Ba [peAocraBsHero Ha aAMr.rHr.rcrparr4BHa ycnyra, ca

llo yrBBpIeH or KMera ua o6ulunara vrv c HopMarr.rBeH aKT o6pa:eq. Bcexu o6pa:er1 e

yn. "l-epmanen" ,r&1, meaefionu : 0707/ 2 33 - 78 ; e-mail : sap-ohd@abv.bg
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ny6nHKyBaH Ha I4HTepHeT crpaHrrllara Ha O6Uuna Canapena 6aut, B pa3Aen

,,A4MuHucrparuBHo o6c.lryxoane" u B AAuuuucrparuBHvtfl perl{crr,p rr,u IrlnrerpplpaHara
nntfopvauiloHHa cr4creMa Ha lbpxaBuara aAMLIHLIcrpauI4s (catro 3a Bnl4caHlrre

a,(Mr{Hr.rcrp'dtttBHkt ycnyru). (Doprraynrpu ua o6paaul,ITe ce [peAocraBrr n oSucLITe Ha

I]eHrrpa 3a aAMr.rHr.rcrparuBHo u itr$opnraur{oHHo o6cryxnaue na O6runua Canapena6a:es.
(5) IlpularaHrrre AoKyMeHTr.r, Kor{To HopMar}rBHo ce I{3I4cKBar 3a o[peleneHa

aAMrrHr.rcrparvB*a ycnyra/npo(eAypa, 14 He Morat ra 6rrar cr6pauu uo clyxe6eH peA ca

orprcaHu B caMr4Te o6pasqn no ar.4. Bcuqxu ycnyrrr, npeAocraBqHu or O6Iqr.rsa Canapeea
6ass, ca oriucaHrz Ha r{HTepHer crpaHauata it B pinren ,,A4uznlrcrparuBHo o6cryNnaue u

TaKcu 3a [peAocraBqHr4Te o6uluucxn ycryrlr" cr,ulacHo vI3vtcKBaH:aflTa Ha \r.25 or
Hapea6ara ga AAr\,{r.rHucrpar[rBHr.rs perucrbp. Ycryrure ce [peAocraBflT u no eneKTpoHeH

nsr I eneKTpoHHw ycr,yrul upe: cafira sa MuuucrepcrBo Ha eneKTpouHoro ynpaBneHze
EGOV.BG.

(6) OrronopHocr 3a crra3BaHe Ha cpoKoBere, npeABr4Aenlr B pe3onroqprr.rre B6pxy
BxoA.f,rlrare roKyMeHTr.r a o6quHara, Hocqr cborBerHr{Te pbKoBo.qr4TeJrr,r u cnyxlrrenr{.

l{n.2
(1) O6ulzucra a4v,ulencrpa\Hfl. Canapena 6ass. nperocraBq Bcr.rrrKu ycnyru B

paMKI,ITe Ha CBOqTa KOM[eTeHTOCTr.r [O eneKTpOHeH [BT, OCBeH aKO 3aKOH IIpeIBr{)I(Ia
oco6eua Sopua 3a r43BbprrrBaHe Ha orAenHr,I ileitctswfl, utkr klr:,raBaHe Ha cborBerur.I aKToBe.

(2) flpe4ocranflHuTe eneKTpoHHV a1MrtnucrparprBHr.r ycnyrn ce r.r3BBprrrBar npr4

cneAHI,rTe Hr4Ba Ha pa3Br.rTl4e:

a)nuaol:Irln$oprr,raquq-nperocraB{He Ha rau$oprraalqufl, 3a alMprHr.rcrparr.rBHu ycnyru
no eneKTpoHeH IIbT, BKnIoqI4TeIHO HalrlrHr,r r4 MeCTa 3a 3AflBflBAHe Ha yCnyrLITe, CpOKOBe r.r

TAKCI4;

6)uuuo2:E4HocrpaHHa KoMyHrrKaur.rr -raH$opMaufl, cbrJracHo Ae(buur.rqI,rsra ga nuso I
H oct4rypeH ny6.rruveu oslafiH Aocrbrr 4o rua6lonr4 Ha eJreKTpoHHr.r Sopuynrpu;

n) unno 3: .{nycrpaHHa KoMyHrKar\krfl, - 3arBsBaHe Ha ycnyrlr v3urno no erreKTpoHeH
II:br,BKJIIoqLITerIHo eneKTpoHHo noAaBaHe Ha AaHHU r,I ,qoKyMeHTr,r, eJreKTpouna o6pa6orxana

$opuyupn H eneKTpoHHa LlAeHruSrExaqnx Ha norpe6lrreJrrrre, ocBeH aKo c6c 3aKoH ce
AonycKa [peAocraBrHe Ha eneKTpoHHa a4v,urncrparvBHa ycnyra 6es ugenra$uxauur;

r) uuno 4: I4zerputBaHe Ha ycnyru or Hr.rBo 3, :a xovro e ocurypeHa Bb3MoxHocr 3a
eneKTpoHHo BpbrIBaHe L eneKTpoHHo rrJrarrlaHe, aKo 3a [onyqaBaHeTo Ha eneKTpoHHa
aAM r.{Hr.r cTpaTrrBHa ycnyra ce ABJrxaT TaKcr.r

(3) O6ruuua Cauapena 6ass flpeAocraBfl eneKrpoHHt4 a.qMr.rHr.rcrparr{BHrr rrpe3

E4uuuur nopran 3a rocrtn Ao eneKTpoHHV aAMr.rHlrcrparuBHu ycltyrLr, no,q.4tpxaH or [A
,,EJrerrpouHo yrrpaBnesrae" EGOV.BG.

(4) Havlruure 3a rocran Ao eneKTpoHHrr cnpaBKr.r u eJreKTpoHHr4
ycnyrlr,npeAocraBrHlI or o6uluuara ca ny6tuKyBaHr.r Ha r.rHTepHer crpaHrrrlara ua o6rqzuara
B pa3Aenu ,,O6ulptucxa a.4Ml4Hucrpaqur" u ,,A4MuHl{crparr.rBHo o6clyxnaHe H TaKcLI 3a
npeAocraBrue o6rquHcxll ycryrz".

(5) O6uuHcKa aAMlzHtrcrpap:zs Canapena 6anq He Moxe .qa orKa3Ba flplreMaHero Ha
eneKTpoHHI4 AOKyMeHTI'I, pI3qBJreHVs., U3I.AAgHU U nOIIIprCaHH KaTO eneKTpOHHr{ AOKyMeHTH
cBrnacHo II3LICKBaHHflTa Ha 3aKOHa, KaKTO V Aa OTKa3Ba r,r3AaBaHeTO Ha eneKTpoHHI{
AOKyMeHrr.r.

(6) 3arnleHllero 3a eneKTpoHHa aAMraHktcrparr{BHa ycnyra rpr6na ra e rorrbJrHeHo
KopeKTHo,Aa clAr,pxa HeKpI{rITI,IpaH TeKcr u ra 6t.p.e r.r3pr.rqHo yKa3aH Har{[Ha 3a flonyqaBaHe
Ha pe3ynrara. IIpu or6erssnaHe Ha [onyqaBaHe ,,Jrr4rrHo or I-{eurrpa 3a aAMrrHr4crparrrBHo r.r

uuQopuaqzoHHo o6clyxnaue"urH,,{pe3 nr{rleH3upaH rroueHcKn oleparop",,4oKyMeHTbr ce
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v3laBa Ha xapruq. llpu or6err3BaHe Ha flonyqaBaHe ,,ro eneKTpoHeH rrr,T Ha eJreKTpoHHa
flolqa" IIJII4 ,,qpe3 Cucreuara 3a cnfypHo eneKTpoHHo BpbqBaHe" ce u31aBa eneKTpoHHo
noAnl4caH .qoKyMeHT I{nL HaAJIeXHO IIOAIIrr0aHI.dfl, H [O,{nerraTaH .qoKyMeHT ce cKaHupa u ce
r.r3rrpaura no eneKTpoHHara rrorua Ha 3arrBr{Terfl.r4rrr 4o npo$ula My B CCEB.

(7) Bcexn lorpe6nren Ha ycnyra Moxe Aa HanpaBr.r cnpaBKa 3a craryca Ha 3a.f,BeHara
ycnyra upe: .{enoBoAHa cnpaBKa, Karo ce o6alrz ua renesou 070723378 - leroeoAcrBo u
BxoArrrl HoMep u AaTa Ha 3arBeHaTa ycnyra.

{"r.3 (l) flocrr,ntr H npeAocraBrHero ua o6ulecraena raH$opMaur4q e O6uzHa
cauapena 6atts, e tro peAa sa 3axoHa 3a rocrbn Ao o6ulecrneua uu0opMarlur.

(2) Perrr 3a perllcrpllpaHe vI pasrnexAaHe Ha cr.rrHaJrlrre 3a KopynqproHHrl
HapylxeHHq u xouSluxr Ha HHTepecu ce ocbllecrBqBa cbrJracHo Brrpeurir.rre npaBr{Jra 3a
opraHr,r3auHsra.

(3)Xa-n6u,catHaJrkr 3a HepeAHocrr4, uor6u v Apyrr.r 3arrr.rrBaHr.r.r{ Ha rpaxAaHg
rIocTbIIBar v ce pa3rnexAar cbrnacHo Br:rpeurHure [paBr4na 3a aAMr,rHr,rcTparrrBHoro
o6clyNnaue s O6quua Catapesa 6aus u Xaprara Ha KJru eHra.

Y,r.4 (1) ClyNnrelure Ha o6quuara Bo.{qr cryxe6na KopecnoH.{eHrlr.{.s caMo no
perr{crpapaHr.r B Apxzlre4 AoKyMeHTra.

(2) IlpelaBaHero Ha KopecroHleHuuq or e4Ho crpyKrypHo 3BeHo KbM .{pyro ce
ocbrrlecTBqBa qpe3 AenoBoAcTBoTo.

rlr.5 Kuemr sa o6rquHara oflpeAeJlf, orroBopHo nr.rqe - TexHuqecKr.r ceKperap Ha
Kltera, Koero aAMaHLIcrpupa npoSrura Ha O6rquna Canapeaa 6anq n Cucreurara 3a curypHo
eneKTpoHHo BpbrIBaHe 3a ocllryprBaHe Ha enexTposes o6uen Ha AoKla{eHTr4 Lt cro6ulesus
MexAy o6rquuara or eAHa crpaHa H 3aflBureJrr.rre Ha ycnyru1 Nal6ouo4areJrrzre v Bct4rrKrr
3aHHTepecoBaHu nlllfa oT Apyra cTpaHa.

Pa:le.n II

O C H O B HI4 I,I3I,IC KBAHPIfl K b M C JIYXI4TE JII,ITE B OE IIII,IHA
CAIIAPEBA EAI{fl

rl;r.6 CnyNLITeJrLIre Ha o6u{r.Isara ca AJrbxH:a Aa rro3HaBar r.r c[a3Bar pa:nopeg6ure
Ha HacTortqr.rTe npaBlrna.

Y,r.7 ClyxlrreJrr4Te rrppreMar AoKyMeHTr,r npu r{3nbnHeHpre Ha
vru 3a cBeAeHlre, Idltu I43npalrlar AOKyMOHTI'I Ao Blrclxecro.ulllpl
rroArrr.rHeHz 3BeHa 14 Ap. caMo upe: ApxraMeA rr ca AnbxHz:

l. [a npsular Hesa6asHo n I-[eHrrpa 3a a1Mvtuucrparr{BHo u uH(foprraarlrroHHo
o6clyxnaHe IL\AVIOI HenpaBLInHo aApecuparlu urrr4 Lr3rrpareHpr .qo r{x roKyMeHrv 3a
lpeHacor{BaHe KT,M cborBerHl4q pbKoBoILITen vru I,r3rrbJrHHTeJr. flpeHacounaHero ce
peracrpr.rpa n ApxuueA.

2- Aa nperaBar n (AI,1O HeperllcrpapaHara a Apxunae4 KopecrroHAeHrlus or
Susuvecru r4nu ropuluqecKla nurla.

3. !a cuasnar onpeAeneHure cpoKoBe 3a H3[bJIHeHr.re Ha [ocraBeHrrre B AoKyMeHTr.ITe
3a&aqv, KaKTo I'I HopMarrIBHo ycraHoBeHr.rre cpoxoBe. !a uH(foprrlr4par npeKr{s pBKoBoAr4Ten
3a oqepraBaluo ce 3aKBcHeHLIe lI.JrVt 3a rrpoAbnxaBaHe Ha cpoKa or pbKoBoAvrrers., rocraBtrJr
3aAar{aTa.

4-tlpu npoAbnxl,IreJlHo orcr,crBlle ra rpeAaBar flonyqeHprre or UAI4O .(oKyMeHrr4
Ha csofi 3aMecrHHK,onpereneH or pbKoBoAurers.3alrecrHt4Kbr cneABa Aa npoA6nxu pa6ora
lo nperrr4cKvfie v crra3r.r ycTaHoBeHVTe CpOKOBe.

5. IIpu HalycKaHe Ha AnbxHocrra, Koraro He e onpeAeneH 3aMecrHr4K, Aa rrpeAaAar
BCI'I.IKI'I AoKyMeHTH Ha npeKz, pBKoBoAr{Ten. 3a uenra ce cbcraB, flpeAaBarenHo-rrpr{eMaren
rrporoKoJr.

locTaBeHuTe 3aAarIpI

opraHrr, BeAoMCTBa,
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6. llpra nocraB.sHe Ha 3a1a.ua AHpeKTHo or Kvera sa O6uIaHa Canapena 6aut, Aa

[peAcraBqr B AenoBoAcrBoro nr.rcMoro c BxolqIqfl, HoMep, 3a HacoqBaHe B AeJIoBoAHara

rporpaMa Apxulrea.

tI.n.8

(l)Kuersr ua o6ulusara y[bnHoMorrlaBa r,rnu o[paBoMolrlaBa cnyxI4TenI,ITe, KoI.ITo

r.rMaT [paBo Aa [pHTexaBaT yAocToBepeHllfl :a rnaluSuuzpaH eneKTpoHeH rroArluc

/KErI/.
(2) ClyNnreJrr.rre,Kordro npuTexaBar yAocroBepeHu.f, aa KEfI,zsIIoJI3Bar noAnl{ca 3a:

1. ,{ocrrunaHe Ha 6asa Aarrlau,cbrJracHo AJrbxHocrHara cv xapaKTepLIcrI,IKa;

2. [oArrucBaHe Ha H3xolflrur4 AoKyIueHTrz, cbtJlacHo .UlbxHocrHara cvt

xapaKTepHcrHKa;
3. r.r3BbprxBaHe Ha eJreKTpoHHr.r Lr3flBrretns. or I{Mero na O6uuua Canapena 6ass u

rroAnr.rcBaHe Ha oSuuprilJrHr,r eneKTpoHHI{ AoKyMeHTI{, cbrnacHo 3arIoBeA Ha KMera Ha

o6uusara;
4. nornuceaHe Ha BBTpeIITHo BeAoMcrBeHV AoKIMeHTII.
rll.9 PrxosoAr.rreJrr{Te Ha crpyKTypHr.r 3BeHa /ear\.{ecrHur KMeroBe, AHpeKTop[I

rr{pexu}ru H HarrirJrHr.rK or1etmlHa o6uluuara ca AJIIxHLI:
1. [a [ocraBtrT fl.cna u HacoqBalla pe3onroun, Ha AoKyMeHTInre B .4eHfl Ha

fionrraBaHe.
2. .{a usnucnar Aarara Ha [ocraBflHe Ha pe3onlollzqra.
3. ,{a nprrqar uesa6asHo n I]AIrlO HenpaBr.rnHo aApecr4paH}ITe }InI,I H3npareHLI Ao

TflX AOKyMeHTT4 3a HaCOqBaHe KbM CbOTBeTHVtfl, pbKOBOAHTeJI HJIH II3IIbJIHI,ITeJI.

flpeuacovnaHero ce perucrprrpa B Apxlrueg.
4. !a npeganar n I{AI,IO Heperr{crpupaHara n Apxuue.u KopecroH.qeHuus or

$usuuecxz vnv topkr4urrecKla ll,yrJa,uru or Apyru aAMr,rHt4crpauur,r,He3aBr{caMo or
Haqr,rHa Ha npHcTl{raHe npl Tsx.

5. fia crra3Bar onpeAeneHr4Te cpoKoBe 3a r.r3nBJrHeHLIe Ha [ocraBeHl4re B

AoKyMeHTr{Te 3aAaqr4 r{ cBoeBpeMeHHo Aa yBeAoMqBar KMera / :artectuuK KMera,

KOTaTO pe3onprpaHaTa [pelHcKa He e oT TrxHaTa KoMneTeHTHocT, c orne.Il
c[a3BaHe Ha cpoKoBeTe.

6. IIpu npo4rJrxuTeJrHo orcbcrBr.re .qa [peAaBar ronyrreHzTe or I]AZO AoKyMeHru
Ha csofi 3aMecrHHK, Kofiro cJreABa Aa npoAbnxn pa6orara il cila3u ycraHoBeHr,rre

cpoKoBe. 3alrecruuxrr rpa6na,qa 6r.qe or6erssau n Apxuueg.
7. IIp, oceo6oxAasaHe or AJrbxHocr Aa npeAa,{ar Bcr.rqKu AoKyr\{eHTr.r Ha

olpeAeJreHo or ilpeKu, pbKoBoAr.rren AJrbxHocrHo nuqe. 3a uerra ce cbcraB,
lpeAaBaTenHo- [pveMaTen [poToKon.

8. fia 3ano3HaBar HoBorrocrtrrr.rJruTe cnyxr4Tenr.r c Hacrorrur.rre flpaBr.rna h c
KoHKperHVTe r,rM 3aAbJrxeHr.r, BbB Bpb3Ka c AoKyMeHroo6opora.

tfu. 10 (1)3a6pauxBa ce Ha cnyxurenr.rre Aa 3arro3HaBar cbc cbAbpxaHuero Ha

clyNe6uure AoKyMeHTV nnL\a, KoHTo Hf,Mar flprKo clyNe6uo orHoueHr4e KbM Trx.
(2) I4anorsBaHero na cryNe6Hr.r AoKWeHTr.r 3a ny6ruxaqur.r B MeAr.rr.rre ce AonycKa

eArrHcrBeHo c pa3perxeHzero Ha KMera ua O6utzna Canapena 6atts..
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Pasqer III

ocHoBHI,I (DyHKUI4}I HA CJIyXI4TEJII,ITE OT IIEHTbP 3A
AAM [rH I4 C TPAT I4B HO I,I I,IH (D O PMAIIITOHHO OE C JIyXBAHE rIJ.AVIO I

rlr.ll (l)llpueruaHero r.r H3nparrlaHero Ha AoKyMeHrlr n O6rqzna Canapena 6ass ce

t43BbprxBa qpe3 perl4crpalll{f, n Apxuue4 .

.(efinocrra Ha orAen ,,UAI4O" ce ocblrlecrBsBa B crpaAara sa O6uluscxa
aAMr.rHr{crpaur,rf, rp. Carapena 6aus - raprep.

r{tr.l2 (l)OcHoauure (fynxqv:aHa cnyxrrrenr4re n I{AI4O ca orpeleneHll B

AnbxHocTHr4Te uM xapaKTepucTlrKH.

(2)ClyxureJrr{Te crra3Bar pa:nope46r4re Ha Aeficrsalqure HopMaTLIBHLI aKToBe LI

HacTosrur4Te rrpaBplna.
rll.13 Pel ga rr3rrr,,,rHeHue Ha3aAbJrxeHuflTa Ha cJryllurreJrlrre or IIAIIO:
1. flpueuar,o6pa6ornar pI piunpereJlflr exeAHeBHo ronyqeHure:

- .qoKyMeHTlr, rroAa.{eHrr Ha rrrue;
- .{oKyMeHTr4, rr o JryqeH r.r qpe3 npl ueH 3vpaH nolrleHc KI,I olepaTop ;

- AoKyMeHTil or eJreKTpoHHa rloua- TexHI,IqecKI,I ceKperap na Knaera

- AoKyMeHru or CucreMara 3a eneKrpoHes o6ueu ua cro6ulenuq /CEOC I uttu CucreMara 3a

cr.rrypHo eneKrpoHHo BprqBaHe ICCEBI- TexHr4trecKpl ceKperap na Kuera
- AoKyMeHTrr, 3arBeHr,r Karo eneKTpoHHil a1lrlz:r,LtcrparvBHu ycnyrl,I ua EAuuuufl MoAen 3a

3€UrBrBaHe, 3arrnaulaHe H [peAocraB.flHe Ha eneKTpoHHrr aAMHHr,rcTpaTr4BHr4 ycnyfr.I, qpe3

CCEB - TexHur{ecKr4 ceKperap Ha Kuera.
2. Bprqar Ha rroAarerfl vrrr4 rr3rrpauar no flpr{HarnexHocr ctc ct[poBoAI,ITenHo

rrucMo BxoAflruu AoKyMeHTr.r, Kor,rro ca HelpaBI,InHo a.{pecvpatu ,qo O6uuHa
Cauapeea 6aur.

3. Perucrpnpar n ApxuueA Bcr{rrKu BxoArrrlu AoKyMeHT}r or crpaHarauuyx6uua

lr"surr"r*o or HarrvHa Ha nonyqaBaHe n o6ulunara/
flpeganar perr{crpr4paHrrre AoKyMeHTr.r Ha KMera Ha o6ulnnara urv Ha

ynbnHoMorrleHo oT Hero nI,Iqe 3a pe3onrourrr.
4. Pa:npelemr pe3onrrpaHzTe AoKyr!{eHTH Ao pbKoBoAr{Tem.rrelcryxaTeJlrrre,

rocoqeH14 B pe3onrouu.,rTa.

5. Perncrpupar n ApxurvreA r{3xoArrur,rre AoKyMeHTLr.

6. Irlsnpaular H3xoA.f,ruure AoKyMeHTrr Ao aApecarr.rre r.r3BbH crpyKTypara Ha

o6uluuara c r{3KJrroqeHr.{e [rrcMara Ao 3auHTepecoBaHr4Te nr4rla or .(r.rpeKrlr4.f, ,,

Apxurexrypa 14 rpaAoycrpofi creo"
7. flpe4anar ua uorpe6ureJrvre Ha ycnyr[ r.r3rorBeHr{Te rro r.rrxHo HcKaHe

AoKyMeHTr.r, 3aeAHo c lupexur.rs,, ApxurerrypaulpaAoycrpoficrso"
8. .{anar [T,JrHa ranSopuraqus, 3a craryca Ha H3nbJrHsBaHara aAMr{Hr.rcrparr{BHa

ycnyra.
9. Ilpe4ocranrr Hanbrcrnarqa uu$opMarlu, ua norpe6ureJrlrre Ha ycnyru.
10. Cnaenar Brrperuur4Te npaBr.rna 3a MepKr.rre 3a 3arrIHTa Ha Jrr.rrrHr4re AaHHr.r B

O6utusa Canapeaa 6aun npu reKyrrloro ctxpaHqBaHe Ha.qoKyMeHTVTe.
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Parle,'I IV

oPf AHr43AUI4.fl HA AOKyMEHTOOEOPOTA

floryvanaHe Ha AoKyMeHTH

rlr. 14 (1) Bcravxu AoKyMeHTr4 Ha xaprrreH HocrrreJr, flonyr{eHl4 e O6uuHa Canapena

6an.s nocrr,nBar 3a perl4crpauua n Apxulre1
fioxyrr,reHru, roJryqeHz rro eneKrpoHHa rroilIa ce perl4crpllpar n ApxunaeA or

TexHr.rqecKrr ceKperap sa Kuera.
(2) floxyrueuru, rroJryqeHrr rrpe3 Cucremara 3a e,'IeKTpoHeH o6preu Ha

cro6uleHuq ce cla3Ba cneAHLu rexHoJIorLIqeH per:
1. llperne4 Ha roryqeHl4.t AoKyMeHr;
2. nponepxa3aHailvttlre Ha orrucaHuTe rrplanoxeHus nrn $afi.noBoro cBABpxaHI,Ie;

3. rponepra 3a HzrJrlrque Ha eneKTpoHeH no.ull4c B npl4KaqeHur- $airt;
4. perucrpalrytfl. Ha AoKyMeHTa. Apxnueg aBToMarr.rqHo r.r3rrparqa perlrcrpalrl4oHHl4f,

HOMep Ha rro.qaTenf,;

5. He ce perr.rcrpr.rpar: rrorperxHo r.r3rrpareHpr AoKyMeHTr.r; noBTopHo rr3flpareHr.r

AoKyMeHTu; AoKyMeHTu c $afirono cbAbpxaHr{e, HaABrrrxaBarrlo MaKcr.rMaJrHo Aonycrr.rMoro;
AoKyMeHTH c ycraHoBeHo HaJrrrque Ha 3noBpeaeu co$ryep;

6. perracrpupaHr4flT AoKyMeHT ce rrpeAaBa:a o6pa6orBaHe Karo AoKyMeHT Ha xaprveH
HOCI4TCJI .

(3) loxyueHTz,[oryr{eHz rro eneKTpoHeH rrr,T Karo eJreKTpoHHH aAMrrHncrparr{BHrr
ycJ'ryru, ce o6pa6orBar Karo .qoKyMeHTkr Ha xaprr,reH HocHTeJr .

(4) flper AoKyMeHTH, rroJryqeHu rrpe3 Cucrerrara :a curypHo eJreKTpoHHo

BpbqBaHe ce crra3Ba cIeAHH.f, TexHonofr4qeH peA:

l. flpeue4 Ha rronyqeHu.f, .{oK}MeHr;
2. flponepra 3a Ha,'u4r{r.re Ha olvcaHr{Te flp]rnoxeHrrq BbB Safi.nonoro cbAT,pxaHue;
3. nponepxa 3a HaJruque Ha eneKTpoHeH [oArrr4c B npr,rKar{eHut $aiarr;
4. peracrpaurrfl Ha AoKyMeHTa B lenoBo.{Ha [porpaua ApxuueA, Karo ce uzlupa

BTopr4 KopecrroAenr CCEB z trprz r.rcKaHe BpT,uaHe Ha BxoArrrl HoMep Ha

3A'IBI4TEJIS.

5. He ce perr{crpr4par: rlorpexrHo r.r3npareH]r AoKyMeHTr.r; [oBTopHo u3rrpareHu
AoKyMeHTH; AoKyMeHTu c $afinono cBAbpxaHr.re, Ha.qBltrrraBaulo MaKcr4MaJrHo Aonycrt4Moro;
roKyMeHTr.r c ycraHoBeHo HaJrr,rr{He Ha 3noBpe4eu co$ryep;

6. perucrpupaHlaflT roKyMeHT ce [peraBa sa o6pa6orBaHe Karo AoKyMeHT Ha xaprr{eH
HOCVTCJI .

rfu.15 He no4rexar Ha pefr4crpauu, n Apxnlre4 :

l. fleprao4uunu u34autrfi, rroKaHlr, Saxrypu. Crulure ce npeAaBar rro
npeAHa3HaqeHHe.

2. Anonzunz r4rrv Her{erJlt4Br,r AoKyMeHTr,r.

3. {oryuenru Ao Apyr aAMrrHucrparrrBeH opraH ce rr3rrpauar rrpe3

Cucreuara ga eJreKTpoHeH o6ueu Ha cro6rqeuun Karo aBToMarurrHo ce
nonyrraBa perr{cTpau[oHHr,r, HoMep Ha oTcperqHaTa cTpaHa.

4. CEOC He ce r43rroJr3Ba, Koraro cborBerHus, a1MlalaucrparuBeH opmH He e
pefl4crpl{paH yrlacrHax. Torasa noKyMeHT}rre ce rr3nparrlar no eneKTpoHeH rrbr
rrpe3 eIeKTpoHHa noIIIa ilJril Ha xapTr.reH HocprTeJr.
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5. rlpe: CucreMara 3a cr{rypHo eJreKTpoHHo BpbqBaHe ce pl3flpauar.{oKyMeHTz LI

cbo6rrleHr4, Ao nuua pr opraHr.r3arlurr, perucrpupaHl4 B cllcreMara trpl4 cla3BaHe Ha

cJreAHV.,I TeXHOJIOTUqeH peA:

1. Perrac'rpupaHe Ha r.r3xoAq[Iu, AoK]MeHT n Apxuue,4 u:ru Mareyc lM[uTl
2. I4s6op Ha rronf{aren.
3. BreeN,(aHe Br,rAa Ha AoKyMeHTa B IloJre,,3arraBtae".
4. Kparxo orrucaHue Ha cb.{bpxaHaero Ha AoKyMeHTa B none ,,C64bpxaHue".

5. flolnucraHe Ha cb3AaAeHV, AoKyMeHr/cro6qenue c KEII/npu ueo6xoguxrocrlutlu
lprrxaqBaHe Ha AoKyMeHT B noAxoArrrl eneKTpoHeu Sopua'r.

6. ZsupaqaHe Ha cro6ulesuero r.rJIH noKyMeHTVTe.
7. loryrraenr (cro6rqeuue), r{3npareH vpes CCEB ce cqura 3a ilpver (npr.ren) r

MoMeHTa,B xofiro lonyqarenrr rrorrcKa Aocratr .uo Hero.
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